JomaTok 1

3ATBEPJIKEHO

HAKa30M KEpiBHHKa arapary
JI03iBCBHKOTO MiCHKPalOHHOTO
cyny XapkiBcrKoi 001acTi
Bix 19.01.2022 Ne05-04/5

YMOBHU

[IpOBeIeHHS KOHKYPCY Ha 3aHHATTH BAKAHTHOL II0CAH CeKpeTaps
JlesiBcbKoOro Michkpaiionsoro cyay XapkiBebkoi 00JacTi

3araabHi YMOBH

Tlocamosi 0608’ A3KN

1. Bene nepBuHHui 00K CrIpaB i MaTepiamiB, PO3IIIAN AKHX
nepeadayeHo MPOLECYyaTbHIM 3aKOHOJABCTBOM; MPOBOIHUTH
IepeBIpKy BiAMOBITHOCTI JOKYMEHTIB y CYIOBHX CIIpaBax
ONHCY CIIPaBW; 3[iMCHIOE IMIATOTOBKY CYIOBHX CHpaB i3
CKapramd, IOJIQHHSMH Ui HamiClaHHS O CyNIB BHIIMX
iHCTaHIii; TPpOBOIUTE POOOTY 3 OQOPMIICHHS 3BEPHEHHS
CYyIOBHMX pillieHb JO BHUKOHAHHS, KOHTPOIIOE ONEpPIKaHHI
NOBiZOMIIEHb PO X BHKOHaHHS Ta 3a0e3nedye CBOEYacHe
OpUEIHAHHSA [0 CYAOBUX CHpaB; 3abesnedye 30epiranss
CYIOBHX CIIpaB Ta iHIINX MaTepiaslib.

2. Bene KOHTpONbHI Ta 3BeleHI KOHTPOIBbHI BHKOHABYI
NpOBAKEHHS;, 3IiMCHIOE OOIIK BHKOHABYHX JOKYMEHTIB,
AKi NEPENaIOThCs ISl BUKOHAHHS 0 AEP3KaBHOI BUKOHABYOI
ciyx6u.

3. 3abe3neuye 3amoBHEHHsS OOIIKOBO-CTATHCTHYHUX KapTOK
B ENEKTPOHHOMY BHIJISNI; CKJIAJa€ 3a BCTAHOBICHHUMH
dopMamMu CTAaTHCTHYHI 3BITH IPO pPE3yAbTATH DO3IIALY
CYHOBHX CIIPaB.

4. 3pificHioe TMpHHAOM I'POMAsH, BHIAYy KOIIH CyIOBHX
pillleHs, IHIOWX JOKYMEHTIB, SKi 30epiralorecis B
KaHIenspii cyay, Ta CyJOBHX CIIpaB I O3HAHOMIICHHS
yY4acHHKaM  CYJOBOTO  pPO3IUIANY  BIANIOBIAHO IO
BCTaHOBJIEHOTO IIOPSIIKY.

5. Ha wac TeM4acoBOi BiACYTHOCTI CTapIIOrO CeKpeTaps
Cylly 3a Haka3oM KepiBHHKa amapary CyAy BHKOHYe HOro
000B'sI3KH.

6. Beme HOMEHKIATYpHI CHpaBH CyIy;,; Hamae MIPOMO3MIIL
IIOI0 CKJIaaHHsd HOMEHKJIATYPH CIIpPaB CYyIy.

7. BuKOHY€E MOpYYECHHS TOJIOBU CYAY, KEpiBHHKa armapary
CYOy Ta CTapIIoro ceKpeTaps CyAy MO0 OopraHizaiii po6oTu
KaHOensIpii cyny

YMOBHM ONIATH Hpani

Hocanosuii oxnag — 4962 rpH,

- Han0aBKHM Ta TMpEMis, 3a HasBHOCTI JOCTATHHOTO (HOHIY
OIIaTH Tpalli, BIAHOBIIHO 10 ctarTi 52 3akoHy YKpaiHu
«IIpo nepxxaBHy cIyx0y»,

- wHambaBka 3a IHTEHCHBHICTH IIpami, 3a HasgBHOCTI
JOCTaTHBOrO (JOHAY OIUTATH IIpalli, BIATOBIZHO MOCTAHOBH
KMY Bix 18.01.2017 Nel5 «IluranHs omnatu mnpaii
HpaliBHAKIB JepKaBHAX OpraHiBy (i3 3MiHaMH).




[ngopmaiis Ipo CTPOKOBICTH
qu 0€3CTPOKOBICTH
NpU3HAYeHHs HA ocaxy

be3cTpoxoBe MpU3HAYCHHS HA 1I0Canly.

CTpok IpH3HAYeHHs 0co0H, sKa HOCArnaa 65 pidHOro BIKY,
CTaHOBMTPH OJIMH PiK 3 [[PaBOM MOBTOPHOTO IPU3HAYEHHs Oe3
000B’I3KOBOTO NMPOBEJICHHS KOHKYPCY IIOPOKY

Iepeaix indopmanii, HeoOXinHOT
IS y4acTi B KOHKYpei, Ta CTPOK
¥ HogaHHs

1) 3asBa mpo y4actTe y KOHKYpCi 13 3a3HAYEHHSAM OCHOBHHX
MOTHBIB INOJO 3aHHATTA [OCAaU [IEPXKaBHOI CIyXOH, 3a
dopmoro  3rimHo 3 jgomarkom 2 Ilopsaky mnpoBeneHH:
KOHKYpCY Ha 3affHATTd [OoCax JepXKaBHOI  ciyxOw,
3aTBepKeHoro nocranosoro KMY Bin 25.03.2016 Ne246
(i3 3miHaMu).

2) Pestome 3a GOpMOIO 3riIHO 3 JONATKOM 2! Tlocranoru
KMY Big 25.03.2016 Ne 246 (i3 3MiHaMH) B SKOMY
000B’A3K0OBO 3a3HAYACTHCA Taka iH(bopMAaIlis:

- nipi3Buine, iM’s, 10 6aThKOBI KaHAMATa;

- peKBi3WTH JOKYMEHTa, IO IIOCBigdye ocoly Ta
i ITBEPIKYE TPOMASHCTBO Y KpalHH;

- TiITBEPIKEHHS HASBHOCTI BIIIOBIIHOrO CTYNEHS BHINOI
OCBITH;

- BijfoMocTi TIpo cTax poGOTH, CTax AepKaBHOI Ciyx0Ou (32
HasABHOCTi), JOCBim poGOTH Ha BIANOBINHMX IlOcamax y
BiAmoBinuii chepi, BU3HAYEHIH B YMOBaX KOHKYPCY.

3) 3assa, B sKiif ocoba mOBiIOMIAE, MO IO HEI He
3aCTOCOBYIOTECS  3a0OpOHH, BU3HAYEHI JaCTHHOIO
TpeThOIo abo uetBepToro cTarti 1 3akomy VYkpainu «lIpo
OuMINEHHA BIAJH» Ta HAJAE 3T0AY Ha NPOXODKCHHA
TIIEPEBIPKY Ta Ha OIPIIIONHEHHS BIIOMOCTEH CTOCOBHO Hel
BIAIIOBIAHO O 3a3HAYEHOI0 3aKOHY.

4) xomiro JlepxapHoro ceprudikara Ipo piBeHb BOJOMIHHA
JEPXKABHOKO MOBOIO  (BHTAT 3 peectpy [lepxaBHux
cepTudikaTiB PO piBeHb BOJIOAIHHSA JEPKABHOK MOBOIK)),
MO MIATBEPIKYE PIBEHH BOJOMIHHA IEPXKaBHOK MOBOIO,
BU3HaueHM# HamiomanbHOw —Komicielo 31 craHIapTiB
Jep>KaBHOI MOBH;

Ocoba, sika BUsABHIA OaXaHHsA B3SATH Y4acThb y KOHKYpCI,
MOKe TIOJABaTH NOJATKOBY iH(GOPMAIO, fKa MIATBEPIXKYE
BIJIIOBiHICTh BCTAHOBIIEHUM BHMOTaM, 30KpEMa CTOCOBHO
HONEpeNHiX pe3yibTaTiB TECTYBaHHS, JHOCBiZy poboTy,
npodeciiHux KOMIIETEHTHOCTEH, ~ pemyTauii
(XapaKTepHCTHKY, HAYKOBI ITyOITiKaIiii Tomo).

HepxaBHi coyxOOBII JAEPKAaBHOTO OpraHy, B SKOMY
IIPOBOMUTECS KOHKYPC, $Ki OaXaloTb B3ATH y4acTb Y
KOHKYPCi, MOJAIOTH JIMIIE 3asBY IPO y4acTh y KOHKYypCL.

JloxkymenTn npuiiMaiorbes a0 17:00 roa.
26 ciunn 2022 poky.

HNonaTkosi (He000B’ A3KOBI)
AOKYMEHTH

3asBa momao 3a0e3reueHHs pO3yMHUM IPUCTOCYBAHHAM
3a GopMoro 3rigHo 3 goxaTkoM 3 xo [Topsaaky nposeneHHs
KOHKYPCY Ha 3aifHATTS IOCak AePHKABHOI CIIyKOH.




Hara i qac NOYaTKY
NpOBeICHHS TeCTYBAHHSA
KaHIHIATIB.

Micue a6o coocid npoBeaeHHS
TecTyBanHsi.  Micue  abo
crocio npoBeACHHS

ciBOecimm (i3 3a3HaYeHHAM
€J1eKTPOHHOI IIaTGopmMH s
KOMYHiKauil JucTanniiino)

02 arotoro 2022 poxy o 09-00 ron.

Xapkisceka obmacts M.JIo30Ba, Byn. SIpocnasa Mynporo, 9
JlosiBcpkuii MichKpafionHHM cya XapkiBcpkoi obnacTi, 3ai
cymoBuX 3aciianb Ne§.

IlpoBeneHHs TecTyBaHHA Ta cniBOeciqu 3AICHIOCTHCH 32
¢i3UYHOT HPHCYTHOCTI KAHAUAATIB.

IpizBame, iM’s Ta DO
0aThbKOBi, HOMep TenedoHY Ta
ajgpeca eJNeKTPOHHOI MOMITH
0CO0H, KA HAXA€ JOXATKOBY
ingopmamiio 3 MUTaHb
NpoBeAeHHSA KOHKYPCY

Kowmicapenxo FOmnis CepriiBHa
xoHTakTHU# Teredpon: (05745) 2-66-90
e-mail: inbox@lzm.hr.court.gov.ua

Kpanigixaniiini BUMOrn

Ocsira

Buma ociTa He HIDKYE CTYIIEHS MOJOMAIIOro OakanaBpa abo
Gaxanaspa 3a croemianbHicTIO «IIpaBo3HaBcTBO»  abo
«[IpaBooxopoHHA NISAIBHICTY.

{ocBin podoTn

be3 BuMor 1o ocBiny poboTH

BoJioxinas 1ep:xaBHOIO
MOBOIO

BinbHe BOJIOAIHHS IEPKAaBHOIO MOBOIO

Bumoru o KOMIIETEHTHOCTI

Bamora

KoMmnonentu BuMoOru

JlocArHeHHs pe3yabTaTy

- 3JIATHICTH 70 YiTKOTO GaueHHs Pe3ynbTaTiB JisTbHOCTL;

- BMiHHS (DOKYCYBATH 3yCHIULS [UIS TOCSITHEHHS Pe3yJIbTaTiB
TUSITIBHOCTI,

- BMIHHA 3a1100iraTty Ta e(pexTUBHO 0NATU NEPEIIKOIH.

BinnosizaabHicTh

- YCBIIOMIICHHS B@XJIHMBOCTi SKICHOTO BHMKOHaHHS CBOIX
nocamoBux OOOB’s3KiB 3 JOTPUMAHHSM CTPOKIB Ta
BCTAHOBJIEHMX HPOLENYD;

- YCBiJIOMJICHHS PiBHS BIIIOBIZaTBHOCTI IiX Yac MiATOTOBKH
i mpUAHATTA pillieHb, TOTOBHICTH HECTH BIIIOBLNAJIBHICTD 32
MOSKJIHBI HACITIIKK peaizanii TakuX pillleHb;

- 3marHicTe Opatm Ha cebe 3000B’s3aHHA,
JTOTPUMYBATHCh 1 BUKOHYBATH.

giTKO IX

Camoopranizanis Ta
caMmocTiliHicTs B poboTi

- BMIHHS CaMOCTiHHO OpraHi3oByBaTH CBOIO IiSUTBHICTB Ta
yac, BH3HAYaTd TMPIOPUTETHICTH BHKOHAHHA 3aBJaHb,
BCTAHOBITIOBATH YEProBiCTh IX BUKOHAHHS;

- 3[aTHICTH JO CAaMOMOTHBAIIII (CaMOyIIpaBIIiHHS );

- BMIiHHS CaMOCTIfiHO MpHIMATH pINEHHS 1 BUKOHYBAaTH
3aBJlaHHg y Ipoleci mpogeciiftHol qisIBHOCTI.

Komannna pobora Ta
B33€MOis

- PO3YMiHHS Bard CBOTO BHECKY Y 3arajbHUil pe3yibTar
(IepxaBHOTO OpPrafy);

- OpieHTAaIlis Ha KOMaHIHAN pe3yNbTar;

- TOTOBHICTE MPALIOBATH B KOMAHi Ta CIPHUSTH KoJeraM y IX
npodeciifHiil TsSIEHOCTI 331 TOCATHEHHS CIINBHUX HiTIeH;
- BLIKPUTICTE B O0MiHI iH(pOpMaItieto.




Texuiupi BMIHHA

- nocBinuenui xopuctysad [1K:

- 3HaHHA cydacHux imdopmaniiiuux Texzonorid: Windows,
Microsoft Office Tomo;

- BMiHHA BMKODHCTOBYBarTd mepudepifiHe obnagHaHHs Ta
nporpaMHe 3a0e3IeUYeHHS;

- HaBHYKH poOOTH B
JOKYMEHTOO0ITY CyIy.

aBTOMATH30BaHIH cucTeMi

Ilpodecitini 3HaHH"

Bumora

Komnonenru BUMOrH

3HaHHY 32KOHOXABCTBA

1. Korcturyuis Ykpainy.

2. 3akon Ykpainu «IIpo gepxaBHY CIyx0y».

3. 3akon Ykpainu «IIpo 3armoGiranHs KOPYIILii».

4. 3axon Ykpainu «[Ipo oduIneHHs BIaam».

5. 3akon Vkpaiau «IIpo cymoycTpiif i cTaTyc CyamiBy.
6. 3axon Ykpainu «IIpo ZOCTYI IO CYZOBHX PIIICHE.

3HaHHA  CHeHiaJdbHOro
3aKOHOXABCTBA, o
noB’fg3aHe i3
3aBAAHHSIMH Ta 3MICTOM
poGoTn JAEPKABHOTO
CIy:KO0OBIS BiANOBiXHO
[0 mocafxoBol iHCTPYKIIl
(nonoxKeHHs npo
CTPYKTYPHHH DiZpO3aLI)

1. Husinenuit xogexc Ykpainu, [uBUIBHMI TpoecyanbHUMA
xojaekc Ykpaium, KpuminanpHui KoAeKc  YKpaiHw,
Kpuminaneuuii mporecyaabHuM Koaekc Yxpainu, Komexe
Vxpalnu npo aaMiHiCTpaTHBHI IPaBOIOPYIIEHHS.

2. 3axon Ykpaiuu «IIpo cymoswuii 301p».

3. IHCTpyKuis 3 OiIOBOACTBA B MICIEBHX Ta aNeIAliMHHX
cynax Ykpainu, 3aTBep/DKCHa Haka3oM JlepKaBHOI CyHOBOL
ammigicTpanii Yxpainu Bin 20.08.2019 Ne 814 (i3 3MiHamu).

4. TTonoxeHus po aBTOMAaTU30BaHy CHUCTEMY
JTOKYMEHTOODIrY Cy/y 3aTBepKeHe pilmeHHsM Panu cynuis
Vkpainm  Bim 26.11.2010 Ne30 (31 3MiHamMm Ta
JIOTIOBHEHHSIMH ). '

5. IHCTPYKIIisS IPO TOPAIOK pOOOTH 3 TEXHIYHHMH 3aco0aMu
dikcyBaHHS CymOBOrO Tporecy (CyZOBOro 3aciaHH:),
3aTBEp/UKEHa HakasoM JlepxkaBHOI CymoBOI aaMiHicTpamil
Vkpaium Bim 20.09.2012 NelO8 (31 3MiHamMum Ta
JIOTIOBHEHHSIMHU).




